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STUDENT AND CLASS ALLOCATION PROCEDURE

Class sizes and composition are determined by the complex interplay between enrolments, staffing (systemic
and local) and the unique needs of our school community. Responsible stewardship is paramount in decision-
making. It will consider:

e The role of Salamah College in serving families within its community.
e  Children's learning and best interest.

e Human and financial resources.

e Special considerations of employees (if any).

The following principles serve to inform the Principal, teachers, parents and children in the process of
forming class groups:

e We aim to offer students developmentally appropriate learning experiences that reflect our school’s
vision, mission, and values.
e Weaim for ‘balance’ in class composition that considers the following factors:

o Balance of siblings and new families - specifically in the first-year intake in primary and
secondary schools.

o Gender balance and learning styles.

o Balance in the abilities and learning needs of the students e.g. social, emotional, cognitive,
physical.

e Parents are welcome to write to the Principal to provide him with educational/social information
they believe would help in their child’s placement. Letters/emails are not to be addressed to the class
teachers.

e The written requests of parents in relation to their own child are listened to and respected during the
placement process. This does not mean that they are acted upon, rather, that they are considered in
the context of these procedures.

e The Principal has the final responsibility of class placements.

1. During the month of October parents are invited to write to the Principal regarding their own child’s
needs. This is only necessary if you believe the Principal or school is unaware of your child’s
learning/social needs. The Principal will only receive requests in writing, and they must be received
before the end of October.

2. In collaboration with the Learning Support Department, teachers group students according to the
above principles.

3. Teachers present class group recommendations to the Principal by mid - November.

4. The Principal reviews recommendations in consultation with the School Coordinator and notifies the
class teachers if changes are required.

5. The Principal confirms Kindergarten - Year 12 class groups including elective classes and
announces class teachers by the end of mid-December.

The administration staff finalise classes and enter them on the school system.




